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Introduction

The Olmsted County Public Works Department has implemented an ePermitting application for utility
permits. The ePermitting application is an internet based utility permit where an applicant submits a
utility permit application through a website. The paper form of the utility permit application will no
longer be available. Utility permit applications will only be accepted through the ePermitting
application. Credit card payments for utility permits will be the preferred method of payment but checks
and invoice payments will be accepted for now. The ePermitting application provides more efficient,
accurate processing and management of utility permit applications and utility permits.

This reference manual provides instructions for creating a new user account, submitting a utility permit
application, and managing your utility permits.

The ePermitting link is located on the Olmsted County Public Works Department website at:

http://www.co.olmsted.mn.us/

Click on the “County Departments” drop down menu, select “Public Works” then click “Road &
Transportation”. Next select “Permits, Policies, Ordinances, and Restrictions” then click “Permits” and
finally click Olmsted County Public Works ePermitting.
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New User Account Set-Up

You are required to possess a user account to submit a utility permit application. Setting up a new user
account is free. You must possess a valid email address to create a user account. It is recommended that

you create one user account for your agency.

To create a new user account, click “New User” in the upper right corner of the ePermitting application.

Welcome, Guest!

Olmsted County Public Works ePermitting
Log in | New user | License agreement




Enter your profile information into the spaces provided. Make sure you save your email address and
password because they are required to log into your user account.
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Email Address: =

Confirm Email Address: =

Password: =

Confirm Password: *

First Name: ~
Middle Initisl
Last Nams: *

Addrass:

City: *
State: *

Zip Code:

Fhone Number: = i y
Business Information

Business / Company Name: =

Office Phone Numbear, ( b
Office Fax Number: i )
Cell Fhone Number. i b

utility Infarmation
Wy Crificate of Insuranos is On File: * C|ves | ne

Cartificate of Insurance Expires On

Submit | | Clear

! C TS Local intranet [7 - [®8sz - ,
After completing your profile information, click “Submit” at the bottom of the page.

After you submit your information, you will receive an email stating the new ePermitting account must
be activated.

To activate your account, open the email and click on the web link contained in the email. A new
window will open stating your account has been activated.



= Mail From: <botu . e e vuean e nn US>
File Edit View Actions Tools Window Help

R
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Mail Propertie; 3ge Source |
From: <bodovinitzj@co.stdouis.mn.us> 5132010 3:44FPM

Ta: Mike Shopa
Subject: ePermitting account activation required

Thank you for signing up with ePermitting.

An account was created for shopam@ co.st-louis.mn us and is awaiting activation. You can
activate your account by visiting this web page:

https:/egrampermits.co.st-
louis.mn.us/activate/c5288fb54126182e6b5349b88e0al 78151 8f7 2a8f45cbel 1be3alf3 1434

If vou did not sign up for ePermitting, please simply disregard this message.
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Account Log-In

Once the account is activated, log into your user account by clicking “Login” in the upper right corner of
the ePermitting application.

Olmsted County Public Works ePermitting Welcome, Guest

Log in | New user | License agreement

Types of Applications




Enter your email address and password then click “Login”. When you are logged in, you may change
your password at anytime by selecting “Change Password” under “User”. Make sure you save your
password. If you lose your password, click on “Forget your password” to generate a new password that
will be sent to your email address used for the account, or contact the Permit Administrator at 507-328-

7070.

New user

Olmsted County Public Works ePermitting

Please Login

Email Address: ||

Password:

m Forgot your password?

Submitting a Utility Permit Application

Log into your user account. You will be automatically directed to the main ePermitting site. Click on
the Utility application.

Welcol

Olmsted County Public Works ePermitting e oy LTS0S, Gt

Applications

Types of Applications




You will be automatically directed to the utility permit main dashboard. The main dashboard is where
you create a new utility permit application. It also lists utility permit applications that were previously
submitted. Click “Create Application” to begin a new utility permit application.

Olmsted County Public Works ePermitting Welcome, admin@dsfault com!

Log out | Account Settings | License

Reports

Create application Your incomplete utility applications

Create application

X o7 0112/2012 12:12 PM Incomplete

Statistics
Your completed utility applications

Incomplete:
Completed:

Total: & X [ Pending review (0 of 5) 12/29/2011 11.04 AM PENDING #2 Byron
X Q Pending review (0 of 5) 12/29/2011 1:53 PM PENDING #3 Daover
% (2 P Active 01/12/2012 10.08 AM 2012-002 Byron

Resources
* O [ completed 01/12/2012 10:41 AM 2012-001 Chatfield Pay Online $100.00

Terms and conditions * If you have submitted a payment, but Olmsted County Public Works has not yet confirmed receipt of it, that amount will still show in the Amount Due
Inspection map column.

Contact Info




Step 1: Location

In this step, you will identify the worksite location. In the search field above the map, enter the
description of the worksite location and click “Find it”. For example, if the worksite is located near
Rochester, enter “Rochester, MN”. You may also use the navigation tools on the left side of the map to
navigate to the worksite. Once you find the worksite, use the drawing tools in the upper right corner of
the map to draw the area of your worksite. You may draw a polygon or place a dot to represent this
area. Review the instructions on the left side of the map to assist you with the drawing tools.

Public Works ePermitting Welcome, admin@default.com!

Log out | Account Settings | License agreement

Applications

1. Location <Back Next> Print

The location of the ction Where are you going to build?

2. Aerial Location

3. Underground

4. Sketch / Site Plan

5. Dates

6. Applicant

7. Confirmation

Rochester — -
8. Payment {

2]

Golden Hill

9. View Permit Application
Salem Comners

10. Finished!

Rack Dell

ity Road 10 SE

* Start point:
* End point:
* Construction

description:

* Shortest
distance from
centerline

* Highway or
county road
numbe

Only numbers ars
allowed:

* Location

Relative to Road ™ North

I south

* ity Twp

<Back Next> Print

YOU ARE REQUIRED TO SELECT A WORKSITE ON THE MAP.

Scroll down and complete the other description fields. The description fields marked withan ~ are
required. When finished, click “Next”.



Step 2: Aerial

If the utility permit application involves above ground facilities, complete the description fields in this
step then click “Next”. If the utility permit application only involves facilities at or below ground level,
leave the fields that don't apply blank then click “Next”.

[ )

PU bl i C WO rkS ePe rm i tti ng Welcome, admin@default.com!

Log out | Account Settings | License agreement

Applications

Utility Permit Application

<Back MNext> Print
2. Aerial Incomplete fields will display as M/A on the permit application form.

Aerial Type

+ " H-Frame

3. Underground ' Open Wire

4. Sketch | Site Plan
(o Single Pole

5. Dates

' Single Pole & H-Frame
6. Applicant

7. Confirmation . .
Aerial Details

8. Payment

Voltage
9. View Permit Application
Conductors

10. Finished! .
Conductor Size

Minimum Height
Along Highway:

Minimum Height
at Crossings Over
Highway:

<Back Next> Print



Step 3: Underground

If the utility permit application involves facilities at or below ground level, complete the description
fields in this step then click “Next”. If the utility permit application only involves above ground
facilities, leave the fields that don't apply blank then click “Next”.

PU bl i C WO rkS ePe rm itti n g Welcome, admin@default.com!

Applications

1. Location

2. Aerial

3. Underground

4. Sketch | Site Plan

5. Dates

6. Applicant

7. Confirmation

8. Payment

9. View Permit Application

10. Finished!

Log out | Account Settings | License agreement

I

Utility Permit Application

<Back MNext> Print

Incomplete fields will display as MIA on the permit application form
Underground Type

I Multiple Tile
™ otner
I Plastic Tile

™' PvC or similar type

Conduit/Casing Type

Other
™ PvC - Plastic

™ Sectional Concrete

[ stesl Pine

Method of Installation

- Boring
o Jacking

o Open Trench

€ Flawinn

Underground Details
Trench Size:
Depth:

Woltage:
Conductors:

Conductor Size:

<Back Next> Print




Step 4: Sketch/Site Plan

To attach a sketch/site plan, click “Browse” and navigate to the file(s) on your computer. After locating
the file(s), click “Attach new file/Save new names for files”. You will be required to attach a sketch/site
plan. You will not be allowed to submit an application without a sketch/site plan.

PUbl iC WO rkS ePe rmitti ng Welcome, admin@default.com!

Log out | Account Settings | License agreement

Applications

Utility Permit Application

1. Location <Back HNexi> Print

2. Aerial
Location Sketch / Site Plan

3. Underground

iNew file:| Choose File IHcme chosen

{Acoeptable file ypes you may upload include: png, jeg, aif, bmp, pdf

4. Sketch / Site Plan

Sketch of construction location :
ji Attach new file | Save new names for files

5. Dates

6. Applicant

=<Back Next> Print
7. Confirmation

8. Payment

9. View Permit Application

10. Finished!

The sketch/site plans you have attached will be listed for your review. When finished, click “Next”.

@ J ® |= htips stouis.mn.us v &+ x| 2 |-
File Edit View Favorites  Tools  Help

Google |G+ ~ | Go 4+ (& 92 blocked () settings~
sl Favorites | 5§ @& Free Hotmal & - @ -
) ePermitting - | gmh - Page v Safety~ Took -~ @~

Applications

Utility Permit Application

1. Location < Back Next > Prnint

2. Aerial

Location Sketch / Site Plan
3. Underground

4. Sketch [ Site Plan H

Utility Permit Test Picture.pdf

Sketch

iNew file Browse

S i Acceptable file types you may upload include: png, jpg, gif, bmp, pdf

Attach new file | Save new names for files

6. Applicant

7. Confirmation

8. Payment

_ S < Back Next > Prnint
9. View Permit Application

10. Finished!

Done

10



Step 5: Dates

You are required to select a date range that you anticipate your work to be completed within. It is
important to provide your best estimate. Utility permits expire one year from the approval date if no

work has occurred.

_ff ePermitting - Windows Internet Explorer E@

File Edit View Favorites Tools Help
Google |G-

G Favorites | 5= @ | Free Hotmal & ]

= ePermitting

Applications

1. Location

2. Aenal

3. Underground

4. Sketch / Site Plan

5. Dates

Construction dates

6. Applicant

7. Confirmation

8. Payment

9. View Permit Application

Done

v Go

@ /% | htips st-ouis.mn.us

5h =2 blocked

-@é

v 44 x| & 2|

() settings~

| pmn v Page - Safety ~ Tools - (@~

< Back Next >

Start

End

*Construction

*Construction

= Back

Construction Dates

Next >

Utility Permit Application

Print

Print

€D mternet fh v ®100% <

To select the beginning date, click in the box near “Start”.

near “End”. When finished, click “Next”.

File Edit View Favorites Tools Help

i Favorites | 55 & Free Hotmail ]

=2 ePermitting

Applications

1. Location

2. Aerial

3. Underground

4. Sketch / Site Plan

5. Dates

Construction dates

6. Applicant

7. Confirmation

8. Payment

9. View Permit Application

Done

ﬁ ePermitting - Windows Internet Explorer

< Back

@. ,® |7 https st-ouis.mn.us

Google |Gl+ | Go 4 & 92 blocked

- @

Repeat for the end date by clicking in the box

NI £~

Hext >

Print

Construction Dates

*Construction

Start

*Construction

End

< Back

Hext >

May 2010

Utility Permit Application

i 15
16| 17 [ 18| 19 | 20| 21 |22
4 | 25 26 | 27 28 29

&

& ntemet fa v ®i0% -
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Step 6: Applicant

In this step, verify your profile information. If any information is not accurate or up-to-date, you can
complete any changes in this step. When you have reviewed all the information to be accurate, click
“Next” to proceed with the application.

PUbI i C WO rkS ePe rm itti ng Welcome, admin@default.com!

Log out | Account Settings | License agreement

Applications

Utility Permit Application

1. Location <Back Next> Print

2. Aerial
Company

3. Underground

* Company Ritvision

4. Sketch | Site Plan Name:

5. Dates Address:

6. Applicant

7. Confirmation

8. Payment Applicant

9. View Permit Application

* Applicant Name
10. Finished!
Title:

* Phone:

<Back Mevt> Print

Step 7: Confirmation

You are required to agree to the utility permit application terms. Click the checkboxes to accept each
term. When finished, click “Next”.

Utility Permit Application

<Back HNext> Print

AERIAL

By checking the boxes you are deemed to have read and agreed to the terms

3. Underground

ere shall be only a single pole line on the county highway right of way on either side of the center line thereof unless otherwise approved by the Gounty. Indiidual pole locations
 the County prior ta installation

4. Sketch / Site Plan

allations on county highways shall normally be located in the outer five feet of the right of way. Poles, brace poles, anchors and anchor poles shall be placed outside of

6. Applicant the clear zone un) ight of way widths are prohibitive to such location.

BB =D 3 In those instances in which a Uity is issued a Permit or Permits for construction on both sides of the county highway right of way in a given area, such Permitis conditioned upon the

Utility subsequently providing joint use to other Utiities upon reasonable terms mutually agreeable to the Utilties

DEFINITIONS

By checking the boxes you are deemed to have read and agreed to the terms

8. Payment

T~ Utility - Under this order utility shall mean and include all privately, publicly or cooperatively owned communication lines and facilities, any systems, lines and facilities for the distribution

e e andtransmission of electrical energy, oil, gas, Water, sewer, steam and other pipe lines, railways, ditthes, lumes or ofher Structures which under the |aws ofthis State or the ardinance of

10. Finished! any village o city may be constructed, placed or maintained across, along or on county highway right of way. Dependent upon the meaning infended in the context, Utility shall also mean the
utility company, inclusive of any wholly owned subsidiary.

County - Shall mean Olmsted County, its employees, successors, agents or assigns.

GENERAL

By checking the boxes you are deemed to have read and agreed to the terms

™ 1. Except as otherwise permitted, utility construction and relocation on county highway right of way shall not commence unti an application for a Permithas been made and such Permit
approved. The Permit process will not begin prior to payment of permit fee

2. No Utility work shall be allowed on Sunday's or [egal holidays without prior consent of County.

12



Step 8: Payment

In this step, you are required to select a payment method. Credit cards are the preferred method of
payment. Although checks and invoice payments will be accepted for a short period. The utility permit
application fee is listed in the Total column. Payment is payable to “Olmsted County Public Works”.
Always reference the utility permit number.

PAYMENT MUST BE SUBMITTED WITHIN 30 DAYS OF THE PERMIT APPROVAL DATE.
IF PAYMENT IS NOT RECEIVED WITHIN 30 DAYS, YOU MAY BE RESTRICTED FROM
SUBMITTING FUTURE UTILITY PERMIT APPLICATIONS.

Once your payment is submitted and receipted into Olmsted County, you will receive an email notifying
you that payment has been received. The utility permit listing on the main dashboard will also be
updated by removing the amount due. If you do not receive this email notification, please contact the
Permit Administrator at 507-328-7070.

YOU ARE NOT YET AUTHORIZED TO BEGIN WORK. SEE “WORK AUTHORIZATION”
FOR MORE DETAILS.

After the payment method is selected, click “Next”.

PUbl i C WorkS ePe rm itti ng Welcome, admin@default.com!

Log out | Account Settings | License agreement
. : = e
2 T | PEE=a
= "% =3

Utility Permit Application

Applications

1. Location <Back MNext> Print

2. Aerial

Payment Method

3. Underground

* Payment

4, Sketch / Site Plan method " Credit Card

5. Dates
© Check

 Invoice \

Apply Name Instructions Cost Quantity Total
I3 Utility Permit Application Fee $100.00 1 $100.00

6. Applicant

7. Confirmation

8. Payment

Payment options

How w

ill you be paying for this?

9. View Permit Application

10. Finished!

<Back HNext> Print

13



Step 9: View Permit Application
This step provides an opportunity to review your utility permit application.

THIS IS THE LAST OPPORTUNITY TO REVISE THE UTILITY PERMIT APPLICATION
PRIOR TO SUBMITTING FOR APPROVAL.

After you have verified the information in your utility permit application is correct, click “Next” to
submit your utility permit application to Olmsted County for review.

Public Works ePermitting Coa o s e

lications

Rivisio
58 Enst Broadway.
Littie Faiis, M 56345

Jenniter
320 6320760 (Phone)

320 6320780 (Phone)
e
Hignway: 23

rom T mile weat

Loeiion Retative 1o Road: wast

01/30/2012 - 04/30/2012

Undarground ypata) Staal Fipe Hot applicabia
®

Froneh aize:

Utitity Parmit = 510

Rivizion Logoipg

d acilities, any systems, ines and fac
mesor oihér suctures Which under e
= aning intende

clude 2l privalely. publicly or cooperalively owned communicatian lnes o
\..,,,.‘..,....Q ol 93, water, sewer. sieam and otner pive ines 2y,
lage or it b constructs ntsined scrose SIOHD o1 O SUNMY NBNWEY NI o1 Wiy: DeBenaent Upon e
20 e e tne LTIy COMBaRY, NCIIEYe 57 S1Ty whON? GWed SUDSIGIAY.

County - Shall mean Olmsted County, 1= sMployees, successors, agents or assigns.

1. Except as othenwize parmitied, ublily construction and relocation on county highway fght of way shall net commence until an apelication for 4 Fermil has been made and
such Parmit appraved. The Permit process will not beain prior to paymant of permit fee

2. Mo Ulility werk shall be allowed on Sunday's or lagal holldays without prier consent of County.

3. Bike paths are notte be used to park equipment on or as access roads.

4. Any manhele, hand hole, spiice box, ete.. placed within the daht of way shall be marked with an approved pest, sign, or markar baing & minimum of § feat in height and

Braducad of highly visible materials

Tha Farmit sketeh or utility construction plans shall show the location of the propesed construction work with reference ta county highway centarling and highway right of way

R e T 21 ST e o T Ay i [ e oy B e ey et

8. Tha Liility shall notify the County at least 48 hours In advance of the actual star of the wark al 507 328 7070

7. Ulility shall be responsisle for contractors acions and eperations, Including but net limited ta trafe contral, Installation lesation, depth, conformance with parmit

requiraments and final cleanup

Trae and/or vegetation removal oparations where needed shall be the respansibility of the Utilily and shall be approved prior o start of operation, All waterways and lines of

drainags shall remain operaiive. Wherever topsoll and sod are disturbad they shall be replaced and maintained untl the tr is estalishe

8 Tha uility facility and installation anall not intarfers with any axiating utllily faciiities an the County fight of way, Any deviation of twe (2) fast ar mara from the appravad lacation

Toquires Lty to etity Gaunty Prar 10 Ba1s deviatien. Aa- DUl alans Snall be suBMited o Show deviatian 165aHa

0. The design and placamant of all signs, barricadas, and other warmning devices shall canfarm to i gniMinnosola Manual on Unitorm Traffie Control Davicas Wi
warning devices and flagman shall be provided by the Uiility during all phases of their constructian and maintenance aperalions on county h\uhw'}v right

< ate work zane traflic control layoul shall be submited with the permit request. Wark zone traflic contral layouts are availabie at the link provided in t
REFERENGE saction of this parmit.
1l ne tme af conatruction of the utility and at the imas of eubsequent maintenance, prior approval ahall be abtained fram the Sounty for tho © and trimming of reas
nt [ inthe Spocial Provisions of the Fermil Any
e ounity highway right of way. The ulility shail
acviae the Gounty at 18ast 48

12, The Ltilly shail natity the G

The Litity and Gontractor snall assurme all lability for, and save the Gounty, its agents ar \ploye ny and ail 5 for damages, actions or causes of
arising out of the work cont 5 uBes by the Uiy, Inciuding Bt net Imiled 16 the PIACIND, SonetruCing, Feeoneiruclng, Mmalntaining and using
saia Lt under this appilcation and Permi
The Permit as isausd doss nat in any way imply an sassment on public or private property, The permit does not convey any praperty rights within the highway right of way to
tos. I the Righway right of way covared by this parmit needs 1o Be Ua6d of chanbed, ihe Litiity o It aBions SRall mave. famove. change, the IMmproverments descrbed
it without any abligation to the Gounty

and codes covering said instaliations. All Instaliations shail be made in canfarmity with

16 Instaliations shail be ma ith i aws,
reguiations of Qovarnmantal apencies for the protackon of the publie

17 Upon complation of an inataliation. the Ltility shall Immediately restors the right of way ta its ariginal condition or better. Gounty shall be notifled within & working days of
compistion fo = pection. Gantact the Parmit Office: 507.3268.7070

mayba allowas only aftar adequats JUSHNCANon. TraNchas In roaabads will ot ba Allowad 1o famain open owarniant without conaant fram the

Open tranching In roadbeas
County

nen excavations in roacway 2nall be DACKIIEG Wi & MINIMUM of 187 of Sand or a2 founa Clasa S pase anall e replaced to & MINIMUM depin of 9 Inches or s found
Compaciion orhaze materiais nail e in accaraance wi rainary Compaction Method for compacting embankments, Specification 2105 of MR/DOT Standard
Spacinications for Highway Construction, Currant Editio
Bituminous Surfacing Snail be replacad to & MInIMuUM Sapth of 5 INCRAZ (4 INCNes of NoR WEAr and 2 INChes of Wear) of 33 oURA And INS1ANled In Accordance with MIVDOT
COMBINGA $PecNCAton 2350 / 2360 25 PNAI PEVAMant

4 Concrete Suracing Shall be replaced as per Uty Tranch Full Dapth Repair Type SA-C2

Al Gassings made I the (oadbeds of the county Niahways =hall be made by boring ins a2ing of Carrier pips, by Jacking, or by directional boring unless this procedurs

12 modified inthe Soecial Brovisions ofthe Permit. The auger shall nat 1250 the Casing or carrier pipe by meors H1an one ineh. The bors pits shall be resiHded o the area
{Beyond the ShoUIder of he road xcapt 35 MOANA In ihe SPecial Prowslons of the Fermil

2. When pipes with bells of langes ars installad, the cro==ing= of the county highway =hall be made by borNg IN=ide 3 conduit a= provided in paragraph | of this section or

jacking a condult of suflicient diameter 1o permil inreading the carrer pipe throuoh i1

a. d= caused by jacking or boring =hall be filled by pres=ure grouting. The grout material shall consist of sand-cement slury of at least two =acks of cement per cublc yard

BR & FMPILIn 7 WAT? 16 B85 UCS B ANATACIOR IBCEMEnt

4. The underaround utilities shall be so Installed as vidually to preciude any necessity far the 1o perform

the principal root structure of spscimen trees

Ry shall be plished withaut or

14



You will be automatically directed back to the main dashboard. The utility permit application you just
submitted will be listed under “Your completed utility applications”. Click on the document icon to
view your utility permit application.

PU bl i C WO rkS ePe rm itti ng Welcome, admin@default.com!

Log out | Account Settings | License agreement

Incomplete:

Completed:

Total: 6 | Pending raview (0 af 5) 12/29/2011 11:04 AM PENDING #2 I Byron
Pending review (0 of &) 12/29/2011 1:53 PM PENDING #3 Dover
g review (0 of 5) 01/23/2012 9:32 AM PENDING #6 Stewartville Pay Online $100.00
01/12/2012 10:08 AM 2012-002 Byron
01/12/2012 10:41 AM 2012-001 Chatfield Pay Online $100.00

Resources

Terms and conditions
Inspection map

column.

Contact Info

YOU MAY NOT BEGIN WORK UNTIL THE UTILITY PERMIT APPLICATION IS
APPROVED UNLESS AUTHORIZED TO DO SO.

Work Authorization

Upon submission of your utility permit application, you will receive an email stating Olmsted County
has received your utility permit application. YOU ARE NOT YET AUTHORIZED TO BEGIN
WORK. You must submit payment for the utility permit application to be processed.

Once your utility permit application has been reviewed and approved, you will receive an email stating
your utility permit application is approved and the utility permit status will be changed to “Active” on
your main dashboard. Upon receipt of this email confirming the utility permit is approved, you may
start your work. YOU ARE NOW AUTHORIZED TO BEGIN WORK.

COMPLIANCE WITH PERMIT “TERMS AND CONDITIONS” AND “SPECIAL
PROVISIONS” IS IMPERATIVE. NON-COMPLIANCE MAY RESULT IN FUTURE
APPLICATIONS BEING DELAYED OR DENIED.
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While viewing the utility permit, you can print by clicking the “Print” icon in the upper right corner of
the ePermitting application. Your utility permit is automatically assigned a pending permit number
when submitted and a permanent permit number when approved. The permanent permit number is
listed on top of the permit as XXXX-XXX. The first four numbers are the year and the next three
numbers are the series number of the permit.

Public Works ePermitting

Welcome, admin@default.com!
Log out | Account Settings | License

Application for Utility/ROW Permit permit umoer. 2012-002

Road: 1
Public Works City/Twp: Byron
2122 Campus Drive SE

Suite 200
Rochester, MN 55904

T =
Underground type: Sectional Concrete Not applicable
Installation method: Open Trench
Conduit/casin g type: Plastic Tile

Final Inspection

Upon completion of the work identified in your utility permit, YOU ARE REQUIRED TO FLAG
YOUR UTILITY PERMIT FOR INSPECTION. Click the “Flag” icon next to the utility permit that
is ready for inspection. This will notify Olmsted County to inspect your worksite. Once the utility
permit has been inspected and work accepted, the utility permit status will be changed to “Complete”.

IT IS YOUR RESPONSIBILITY AS A PERMITTEE TO REQUEST FINAL INSPECTION.
FAILURE TO REQUEST INSPECTION AND/OR RESTORE THE WORKSITE PROPERLY

MAY RESULT IN THE SUSPENSION OF APPROVAL FOR FUTURE UTILITY PERMIT
APPLICATIONS.
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Applications

Create application Your incomplete utility applications

K7 011220121212 PM Incomplete

Create application

Your completed utility applications
Incomplete:

Completed:

Total: 6

Pending review (0 of 5) 12/29/2011 11:04 AM PENDING #2 I Byron
Pending review (0 of 5) 12/29/2011 1:53 PM PENDING #3 Daver
01/12/2012 10:08 AM 2012-002 Byron

01/23/2012 9:32 AM 2012-003 Stewartville Pay Online $100.00

¥ [0 completed 01/12/2012 10:41 AM 2012-001 Chatfield Pay Online $100.00

Resources

Terms and conditions
Inspection map

A, s A A sttt
* If you have submitted a paymentS@al Public Works has not yet confirmed receipt of it, that amount will still show in the Amount Due column.

Contact Info

Managing Your Utility Permits

The main dashboard of the ePermitting application is divided into two main sections. The first section is
for incomplete utility permit applications you are currently working on and have not yet submitted to
Olmsted County. These utility permit applications are listed under “Your incomplete utility
applications”. The permit listing for this section includes the date you last worked on the permit and the
step you last worked on. When working on a new utility permit application, you may exit the
ePermitting application at anytime and return later and continue your incomplete application. Click on
the “Pencil” icon to continue working on the utility permit application. If you want to delete an
incomplete utility permit application, click on the “X” icon.

The second section is for utility permit applications you submitted to Olmsted County. These utility
permit applications are listed under “Your completed utility applications”. The permit listing for this
section includes the permit status, date submitted, permit number (ID), the city the worksite is located in
or near, and the amount due. You may view a completed utility permit application by clicking the
document icon next to the utility permit. While viewing a utility permit, you can print by clicking the
“Print” icon in the upper right corner of the ePermitting application. 1f you would like to cancel a utility
permit application, click the “X” icon. You will not be charged the permit fee for canceled utility permit
applications.

The following are definitions for each permit status:

Pending review (0 of 5): The utility permit was submitted by the Permittee but has not been
reviewed or recommended for approval by the Permit Administrator.

Pending review (2 of 5): The utility permit has been reviewed by two of the five permit approvers.
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Active: The utility permit has received final approval. The Permittee may begin
work at anytime.

Ready for Inspection:  The Permittee has requested final inspection of the worksite.

Complete: The utility permit has had a final inspection and was marked as complete.
All restoration work is complete and satisfactory.

In the “Statistics” pod located on the left side of the main dashboard, you can track the number of utility
permits that are incomplete or complete.

In the “Resources” pod located on the left side of the main dashboard, you can access a copy of the
utility permit terms and conditions.

In the “Contact Info” pod located on the left side of the main dashboard, you can view the contact
information for the Olmsted County Public Works Department.

Resources

If you have questions regarding the ePermitting application, please contact the Permit Administrator at
the following:

Phone number: 507-328-7070

Olmsted County Public Works Department Address:
2122 Campus Drive SE
Suite 200
Rochester, MN 55904

Olmsted County Website:  http://www.co.olmsted.mn.us/

Utility Trench Full Depth Repair Type SA-C2
http://www.co.olmsted.mn.us/pw/roadtransportation/permitspolicesordinancesrestrictions/Pages/Permits
-transportation.aspx

Minnesota Manual of Uniform Traffic Control Devices:
http://www.dot.state.mn.us/trafficeng/publ/mutcd/index.html

Temporary Traffic Control Zone Layouts:
http://www.dot.state.mn.us/trafficeng/publ/fieldmanual2011/index.html

MNDOT, Standard Specifications for Construction, 2005 Edition: http://www.dot.state.mn.us/pre-
letting/spec/index.html

Gopher State One Call (800) 252-1166 or (651) 454-0002:
http://www.gopherstateonecall.org/index.php/home-utilities.html

18


http://www.co.olmsted.mn.us/
http://www.co.olmsted.mn.us/pw/roadtransportation/permitspolicesordinancesrestrictions/Pages/Permits-transportation.aspx
http://www.co.olmsted.mn.us/pw/roadtransportation/permitspolicesordinancesrestrictions/Pages/Permits-transportation.aspx
http://www.dot.state.mn.us/trafficeng/publ/mutcd/index.html
http://www.dot.state.mn.us/trafficeng/publ/fieldmanual2011/index.html
http://www.dot.state.mn.us/pre-letting/spec/index.html
http://www.dot.state.mn.us/pre-letting/spec/index.html
http://www.gopherstateonecall.org/index.php/home-utilities.html

